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To ensure the correct amount of PAYG tax is withheld on your wages, it’s essential to submit a Tax  File 
Number (TFN) declaration via your Astute payroll account before your first pay date. Please use the 
following guide to assist with submitting your TFN declaration. 
 

1. TFN Declaration 
 

1.1 Go to candidate Portal https://www.agrilabour.com.au/  

1.2 On the right-hand side click on Candidate Portal. 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

1.3 Click on Login to Candidate Portal 

 

 

 
 
 
 
 
 
 
 
 

1.4 Enter your phone, if you want to keep signed in tick the box as per below image.  

 
 
 
 

https://www.agrilabour.com.au/
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1.5 User details – Scroll down country tab and pick Australia as your default country, then add your 
mobile number.  
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1.6 You will receive a veritication code from on your registered mobile phone for sign in 
authentification. 

 
 

1.7 Under payroll details, click on “Tax Declaration”.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.8 Select New and make a selection. 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 
6 

2. Start a TFN declaration  
 

Note: If you need help filling up the below declaration, please go to “How to complete this form” for more 
information 

 

2.1 Tax File Number: Enter your TFN number in the rectangle box.  

 

If you don’t have a Tax File Number and you are applying for one with the ATO, leave the space blank and 
tick the I don’t have any TFN box.  

 

 

 

 

 

 

If you have your Tax File Number, follow the below steps: 

 

2.2 Tick Yes/No if you have changed your surname since you last dealt with the Australian Tax Office 
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2.3 Are you an Australian resident for tax purposes or a working holiday maker? 

 

o If you hold a working holiday visa (subclass 417 or 462), you need to select the third option 

“A working holiday maker”. 

 

o If you do not hold a visa of subclass 417 or 462, you should select between “An Australian 

resident for tax purposes” and “A foreign resident for tax purposes”.  

 

o  If you are not sure which one descripts your situation, please use the tool provided by the 

ATO via this link, https://www.ato.gov.au/Calculators-and-

tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAReside

nt/questions#AreYouAResident/questions  

 

 

 

 

https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#AreYouAResident/questions
https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#AreYouAResident/questions
https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#AreYouAResident/questions
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2.4 On what basis are you paid? Select you are employed under labour hire arrangement.  

 

 2.5 Authorised to make this declaration.  

 

 

2.6 If you are a working holiday maker, you must provide a country of passport, then tick the box below to 
sign this declaration and press submit. 
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3.       Tax Fi le Number Declaration – Without TFN 

(If you have selected Working Holiday Maker and filled TFN, you will not see this page ) 
 

3.1 If you don’t have a Tax File Number and have left the Tax File Number space blank , you will see the 
following question.  

 

 

 

If you are applying a Tax File Number with the ATO, select the third option:  

**Note: If you select this option, you will need to re-submit a TFN Declaration once you have received your 
TFN from the ATO. This needs to be done within 28 days from the date you submit your first TFN Declaration. 
Otherwise, your PAYG tax will be withheld at the highest tax rate after 28 days.  **  

 

 

 

 

 

 

 

 

 

 

3.2 Tick Yes/No if you have changed your surname since you last dealt with the Australian Tax Office 
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3.3 On what basis are you paid? Select you are employed under labour hire arrangement.   

 

 

        

 

 

 
 

 
3.4 Authorised to make this declaration. 
 

 
3.5 If you are a working holiday maker, you must provide a country of passport, then tick the box below to 

sign this declaration and press submit. 
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4. Tax Free Threshold  

 

         The following questions will not be visible if you have chosen Working Holiday Maker 
 

4.1 Do you want to claim the tax-free threshold from this payer? 
 

 
 

If you are not sure how to answer this question, here are instructions from the ATO website.  

https://www.ato.gov.au/Calculators-and-
tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#Ar
eYouAResident/questions 

 
 
 
After answering all questions sign your declaration and submit it. 
 
 
 

  

https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#AreYouAResident/questions
https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#AreYouAResident/questions
https://www.ato.gov.au/Calculators-and-tools/Host/?anchor=AreYouAResident&anchor=AreYouAResident&anchor=AreYouAResident/questions#AreYouAResident/questions
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